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Course Description

This course offers an orientation to publishing manuscripts of all types--professional counseling journals, textbooks, and dissertations. The course also provides guidance on developing the components of a dissertation as this may be the student’s first seminal work worthy of publication in a textbook or journal. The basic principles of scholarship are similar for most publication venues in counseling. The course provides guidance for manuscript preparation, submission, review, and the editorial processes.  
Required Text

Henson, K. T. (2005). Writing for publication: Road to academic achievement. Boston, 
MA: Allyn and Bacon:
Cone, J.D. & Foster, S.L. (2006). Dissertations and thesis from start to finish: 
Psychology and related fields (2nd Ed.). Washington, DC: American 
Psychological Association.

Recommended Text
American Psychological Association (2010). Publication manual of the American 
Psychological Association (6th Ed.). Washington, DC: Author.
Course Objectives
The activities and assignments of this course are designed to help you meet the following course objectives: 
1. Locate and assess scholarly venues in the counseling profession and determine their suitability for publishing the student’s own work. 
2. Understand the procedures, pressures, challenges, and ultimate satisfaction in the publication process.

3. Analyze and assess published articles in terms of the strategies, approaches, and conventions each uses (CACREP PhD: 4.F3).
4. Increase individual abilities to write, edit, and critique materials for academic publication (CACREPPhD: 4.F3).
5. Engage in thoughtful and responsible peer reviewing of works-in-progress.

6. Understand the publication process from the perspective of the author, peer reviews, and editors.

7. Prepare a scholarly article for submission to a peer-reviewed journal, including writing cover letter and article abstract (CACREP PhD: 4.F3).
8. Prepare a scholarly conference paper and submit for presentation to a peer-reviewed conference venue (CACREP PhD: 4.F4).
9. Establish proficiency in use of APA style and format for manuscripts and other writing projects [ See: http://www.apastyle.org/pubmanual.html ]
Course Expectations 
1. Attendance:
· Students are required to attend class to acquire the specific content knowledge. E-mail and discussion forum on Blackboard will be used as the central communication tool for all class activities, as well as for the collaborative writing project.

· The University Faculty Handbook allows students legitimate absences such as illness, the death of a family member, religious observance, and professors approved involvement in university-sponsored activities. You will be allowed to make up work for any legitimate absences. Please notify me of such an absence in advance of the scheduled class meeting. 
· If you are experiencing ANY personal difficulty that will affect your attendance or that impairs your progress in this course, PLEASE do not hesitate to seek my guidance, advice and support; you are not alone.
2. Promptness:
· All assignments and papers are to be submitted at the beginning of the class of the assigned due date.  Students are responsible for turning in their own work. Ten points (10 pts.) will be deducted for each day an assignment is late. 

3. Preparedness:
· Reading is required and is an essential skill to learning, particularly in this course where the nature of the course is to engage in-class discussions and activities. .
· All assignments should be typed and double spaced following APA format.  
· Blackboard is used as the course delivery system. Within the course shell, teams are given an asynchronous discussion board, a chat room, a file exchange, and an e-mail tool. 
Academic Integrity
· Academic integrity relates to you as a student producing your own work, in your own words, citing other professional’s sources and conducting yourself in a professional and responsible manner. The University Judiciaries website provides information regarding violations of academic integrity http://www.ohio.edu/judiciaries/conduct_policy.cfm#CP_JUMP_252099 
· Note: An instructor may impose a grade penalty for academic misconduct and/or file a judicial referral.”  
4. Grading and Evaluation
· You will receive a letter grade for this course. You are strongly encouraged to 
monitor your own progress.  Also, as a precaution, always keep a copy of all 
assignments until after you have received your final grades for the quarter.
Grading Scale 
94% – 
100% 
=
A

77% –
79%
=
C+
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93%  
= 
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74% –
76%
=
C


87% – 
89%  
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B+

70% –
73%
=
C-


84% –
86% 
=
B

0% –
69%
=
F

80% –
83%
=
B-

.
[Total Points = 345]

ASSIGNMENTS
I.
Attendance and Participation (30 pts.): Attendance is required at all classes due to the 
specific nature of the course. Students will engage in experiential assignments, group 
assignments, and peer reviews. Class discussion will enhance each student’s ability to 
understand the course material. All students are expected to participate in class 
discussions and activities. Five points (5pts.) will be deducted for every absence. 
II.
Pop Quizzes (40 pts.):  Keeping up with assigned readings from the texts and other 
sources is essential to learning and contributing to class discussions in a meaningful way. 
Pop in-class quizzes will be given to also assist the professor with identifying where 
students may be having challenges with particular content or key concepts. Each quiz will 
have a value of 10 points. A minimum of five (5) quizzes will be given; only the top 4 
quizzes 
will be counted.

III.
Comparative Analysis of Refereed-Journals (20pts): At the 4th week of class, submit an analysis, using a rubric-style template, comparing three different scholarly journals to which you might send your article for publication. One of these may be electronic. In this analysis  you will be expected to identify each journal’s scholarly approach and orientation, research its circulation and submission-and-acceptance rate data, secure, compare and contrast copies of the editorial review forms for manuscripts in the selected journals, and take into account the information on its masthead (such as the makeup of its editorial board, etc.). Select one of the three to submit your work in, with a rational as to why you think your work would be a good fit for this journal. Students are to submit the profile in outline format and be prepared to present your findings and work in class. 
IV.
Article Analysis (25 pts.): By the 6th week of the course you will have chosen a scholarly article in the counseling profession that you find particularly compelling or useful. You will upload that article to Blackboard and LiveText. At the start of the 4th class session, you will post a substantial analysis of this article, not to exceed five pages, that describes in detail the articles’ argument, the strategies its author(s) use in writing its constituent parts (introduction, headings, and structure, use of proofs/evidence), approach (theoretical, historical, etc.), research design (univariate, multivariate, qualitative, mixed method, etc.), use of sources, the kind of scholarly intervention and recommendations the author claims to be making, etc. I expect you to use critical thinking skills in critique of the article in terms of style, substance, limitations of the study, methodology, conclusions, and recommendations for further study [CACREP PHD 4.F3]. 
V.
Editorial Review (30 pts.): Due at 8th week of class. This assignment stimulates the 
editorial review process including evaluation, decision-making, and communication roles 
of reviewers and editors. Students will review a masked manuscript provided by the 
professor and provide initial reviews and recommendations for revisions. The reviewer 
will provide written dispositions on the manuscript. One of the evaluation forms used 
from the Comparative Analysis of Refereed-Journals assignment should be used with 
submission guidelines consistent with that journal. Comments and recommendations for 
the authors must be included. Evaluation will be based on professional quality of the 
review and accuracy of assessment based on journal guidelines, as well as the ability to 
convey accurate and useful information to the writer. 
VI a.
Collaborative Manuscript Development (100 pts.): Due at 10th week of class. More often than not, scholarship and publication takes place as a collective (each group shall have no more than three authors). In addition to developing and exercising your writing skills, this assignment is designed to provide you with the opportunity to utilize your skills in group dynamics and navigate the publication process from a group perspective. You will have decisions to make from start to finish (selecting topic, whom you will publish with, order of authorship, division of responsibilities, journal selection, etc.). This assignment is designed to give students the experience of co-authorship of an empirically or literature-based manuscript. Students must prepare a scholarly manuscript for submission to a peer-reviewed counseling journal. Follow the guidelines of the journal you are submitting to. Student groups are encouraged to submit 
manuscripts drafts for instructor review and feedback throughout the quarter. All initial “drafts” must be submitted no later than week 7 [CACREP PHD 4.F3].
VI b.
Group Conference Presentation (50 pts.): This is the final project presentation for the course and is to be presented during the week of final exams. This final presentation is designed to give students the experience of submitting and presenting a paper for conference presentation. This activity is connected to the Collaborative Manuscript Development assignment. This is the paper that you will be presenting. Prior to your in-class “mock-conference presentation”, you must submit and follow the submission guidelines for an Education Session for the American Counseling Association [http://www.counseling.org/Convention/ ] or related conference. Please note that deadlines for conference proposals may fall before the due date for this assignment. Students must provide the professor with a paper copy of the submitted proposal along with evidence of the submitted conference proposal. This will be the one and only time that you can be 
assured your paper has been accepted for presentation! [CACREP PHD 4.F4].

The evaluation criteria for the conference presentation will be assessed based on the 
following performance criteria

	
	Target (3) 
	Acceptable (2) 
	Unacceptable (1) 

	Content (20pts)
	Provides an accurate and complete explanation of key concepts and theories, drawing upon relevant literature. Applications of theories are included to highlight issues. 
	Most of the content explains the content. Theories are accurate and complete and some helpful applications are included. 
	Explanations of concepts and/or theories are inaccurate or incomplete. Little attempt is made to tie theory to concept. 

	Organization (10 pts)
	Project is clear, logical, and organized with consistency of design. The sequence of information is logical and intuitive. 
	Project is generally clear but a few minor points may be confusing. The sequence of information is somewhat logical but lack of consistency in design. 
	Some information is not clear and organization haphazard due to lack of sequencing. The sequence of information is not logical and design is not consistent. 

	Use of Language 

 (5 pts.) 
	Information presented is complete and grammatical, and flow together easily. Words are chosen for their precise meaning. 
	Information presented is complete and grammatical. Most words are chosen for their precise meaning. 
	Project distracted by grammatical errors. Information is incomplete/halting, and/or vocabulary is limited. 

	Multimedia Elements 

(10 pts.)
	All graphics, video, audio, or other enhancements are used effectively to enrich the learning experience. All multimedia elements communicate effectively. 
	Some graphics, video, audio, or other enhancements are used effectively to enrich the learning experience. Multimedia elements accompany content but there is little evidence of mutual reinforcement. 
	Limited graphics, video, audio, or other enhancements are used effectively to enrich the learning experience. There is some tendency toward random use of graphical elements that do not reinforce content. 

	Participant Involvement
(5 pts.) 
	Participant activities or individual tasks were developed into a highly integrated, well organized project tied to the stated learning objectives.
	Project reflects collaborative approach. Interactive activities were combined to develop a focused project. 
	Project lacks collaborative effort and interactive activities. Individual tasks resulted in a disjointed project and it lacked focus and continuity of the topic presented. 

	Total Points (50points) 
	
	


VI c.
On-going Peer Evaluation (20 pts.): The students’ group work will be assessed as 
a team rather than each individual performance. In order to create an environment of 
accountability, each student in the group is required to complete an online peer evaluation 
on each of his/her teammates every two weeks. This anonymous, 10-item form provides 

feedback to the instructor on the quality and quantity of work, and the level of 
involvement of each group member. 
VI d.
Self-Reflective Assessment (30 pts.): Effective practitioners are reflective practitioners. A reflective paper will serve as a culminating activity for this experience— Students should address the extent to which the collaborative learning experience (VI a-d) met the expectation of their learning, and supported their professional growth and development. The self assessment form will include specific questions designed to examine the benefits value, and effectiveness of this experience.
CACREP Standards Met in this Course
CACREP PHD 4.F.3: Demonstrates professional writing skills necessary for journal and newsletter publication
CACREP PHD 4.F.4: Demonstrates the ability to develop and submit a program proposal for presentation at state, regional, or national counseling associations. 

*Note: In compliance with the Americans with Disabilities Act (ADA) this professor invites students with disabilities to inform her if “reasonable accommodations” are necessary to assist the student in their academic success. If you are registered with the Office of Institutional Equity and require a “reasonable accommodation, you are asked to please inform me before the end of the second week of class.  Please feel free to also address questions or concerns regarding “reasonable accommodations” to the Office for Institutional Equity, Crewson House, 740.593.2620.**
Guiding Course Calendar

Week
Date

Topic





Reading 

1

    
Intro/ Course Overview


NONE
    


Class Project Organization



Henson:
Why Publish?


Chap. 1



Cone & Foster:



Chap. 3
2


Henson: 
Finding Topics

Chap. 2
  


 

Getting Started

Chap. 3



Cone & Foster:



Chap. 4
3


 APA:





Chap. 1




Content and Organization of a Manuscript



Henson:
Organizing Articles

Chap. 5




Henson:
Questions Writers Ask

Chap. 9 
Cone & Foster:



Chap. 5
________________________________________________________________________

4


APA:





Chap. 2



Expressing Ideas and Reducing Bias in Language

Henson
Using Journals, Libraries
Chap. 6



Common Errors in Writing
Chap. 7

Cone & Foster:



Chap. 6
_______________________________________________________________________

5


Henson:
Communicating with Editors
Chap. 8



Henson:
About Style


Chap. 4

Cone & Foster:



Chap. 13
________________________________________________________________________6


APA:

Manuscript Preparation
Chap. 5



Henson:
Planning for Success

Chap. 11

Cone & Foster:



Chap. 7 &10
_____________________________________________________________________

7


APA:





Chap. 6



Materials Other Than Journal Articles




Manuscripts Acceptance and Production
Chap. 7




Cone & Foster:



Chap. 11 &12
_____________________________________________________________________

8


Expert Panel of Writing for Publication


Cone & Foster:



Chap. 14

_____________________________________________________________________
9


Group Writing Meetings with Professor
_____________________________________________________________________
10


Henson:
Grant Proposal Writing
Chap. 12




Henson:
Parts of a Proposal

Chap. 13
______________________________________________________________________



FINAL “MOCK” CONFERENCE PRESENTATION—7:00 p.m.
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1

