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COUN 555:  Practicum - Mental Health Counseling

Spring 2009
Instructor:  Jeff L. Cochran, Associate Professor in Educational Psychology & Counseling
Office:  439 Claxton 


Office Phone:  974-4178
Email:
 jcochr11@utk.edu


Course Purpose & Overview
This course provides opportunities to integrate your learning so far from your counseling program and for many of you provides an initial counseling experience. The primary goals are for you to learn to listen therapeutically, provide the core conditions of counseling as well as additional client care, develop self-awareness related to these roles, and integrate this self-awareness and basic skills into the person you are becoming as counselor.  

Your willingness to gain the self-awareness, self-development and skills necessary to be an effective counselor is an important part of this course. Therefore, the course emphasizes counselor self-awareness and self-development, while focusing on your ability to interact effectively in therapeutic relationships.

You will learn from and grow through each others’ experiences, as well as your individual experiences. As you share your experiences, thoughts and reactions with your peers as well as your instructor, you will also benefit from the group’s combined experience. Your openness to learning, sharing your experiences, sharing your thoughts and feelings, and joining your peers in giving and receiving feedback will be required for your learning and that of your peers. 
Of course, a significant part of your learning through this course comes from your client service.  Your care and service to your clients should be your first priority. Dedicate yourself to being the very best counselor you can be for your clients at this time. Be self-reflective and open to learning and sharing, and your skill development will follow.

Specific Course Objectives Include:
1. Demonstrate effective counseling by developing skills in which you…

· develop & maintain therapeutic relationships

· accurately listen/attend and demonstrate your understanding to your clients 

· experience and express genuine, accurate, deep empathy, and deeply felt unconditional positive regard
· understand and use interpersonal counseling process to facilitate client change 

· facilitate client self-awareness, self-responsibility and personal growth 

· understand clients in the key contexts of their lives (current situations, families, cultures)

· explain and assist individual clients’ understandings of how they may use counseling/a therapeutic relationship

· apply understanding of legal and ethical considerations in counseling practice 

· maintain adequate clinical counseling records

· develop the necessary self-awareness (e. g., personal issues, attitudes and behaviors based on such factors as race/ethnicity, gender and sexual orientation) to be effective as a beginning counselor

· develop sensitivity to diversity issues (e. g., race/ethnicity, gender and sexual orientation) that impact your clients and counseling relationships

· guide all your counselor actions with intent to form therapeutic relationships that emphasize genuine, deep empathy and unconditional positive regard, while remembering that developing yourself to provide effective counseling relationships includes maintaining an openness to the full range of reasonable counselor actions

· balance the molding of yourself into the qualities of most effective counselors while also making the work you do as a counselor an expression of who you are as a person.

2. Demonstrate effective use of supervision by developing your ability to…

· understand the supervisory process

· give and receive constructive feedback

· be open to hearing feedback from peers, supervisor, and instructor

· thoughtfully implement feedback received from peers, supervisor, and instructor

· openly share your experiences, thoughts, and feelings as a beginning counselor

· be prepared for both individual and group supervision

· respectfully assert yourself and your views in group and individual supervision

3. Demonstrate the following other skills by you’re ability to…

· understand, critique, and apply assigned readings about counseling

· write and present thoughts and beliefs important to understanding and explaining what you do and why, as a counselor

· apply graduate level thinking, presenting, and writing skills

· contemplate and regulate yourself regarding your work as counselor

· communicate a positive and motivating view of counseling to potential clients

· deliver useful presentations on counseling services or related topics

· and use counseling experience, supervision, thought, writing and other course activities to progress toward developing your therapeutic confidence

For accreditation standards met fully or partially by this course, see Appendix A
Text  

Cochran, J. L, & Cochran, N. H. (2006). The heart of counseling:  A guide to developing 

therapeutic relationships.  Belmont, CA:  Thomson.

Additional readings as assigned and needed by supervision group or individual students for case application and individual development. 

Requirements for Clinical and Related Work
Professionalism. We expect that the following goes without saying, but just to be absolutely clear, professionalism is required in every way throughout your practicum. While you are a “practicum student” you are also beginning to provide the services of a “professional counselor.” So consistent professionalism is required, including such things as appropriate dress, respectfulness of workplace hierarchies, supervisors, colleagues and other professionals, and of course clients.  
Insurance.  All students must have and show proof of professional liability insurance.
Professional Disclosure/Informed Consent. You may use the sample Informed Consent & Permission to Tape forms found in the MHC Practicum Manual; or if those forms seem inappropriate for your clients & work setting, create and obtain approval to use more fitting forms; of if those forms are completely redundant with agency forms, substitute and use the agency forms. Any such forms must be approved by your instructor and site supervisor.
Recording Sessions. In order to benefit from high quality supervision, you will need to record significant portions of your work. If possible, record every meeting with every client. As a minimum, have one tape per week prepared for use in individual/triadic and small group supervision each week, beginning February 4 or before, if possible, and definitely by February 11. You may substitute sessions with peers if absolutely necessary. You may use your discretion regarding sessions for which recording is not appropriate and be absolutely sure your instructor concurs with your discretion.


You must ensure that you have good quality recording abilities. Videotape as many of your sessions as possible. One can learn much more from the review of video-audio recordings than from audio only. Be sure to obtain good quality recorder, microphone, & tapes. It will be worth your while. Hard to hear/see tapes are difficult to learn from. It is a great disappointment to have a session for which review could be critical to your learning that is impossible to hear in supervision. Poor quality recordings could hinder your ability to receive adequate supervision & therefore to progress.
Handling, Maintaining, & Caring for Your Tapes. At the end of the semester, erase or destroy all counseling recordings. Be very careful in protecting, then destroying your tapes. If, by some accident, a client’s tape fell into others’ possession, it would be a breach of our commitment to confidentiality and could be very hurtful to the client.


You should keep a significant set of session recordings until the end of the semester (label tapes with the session dates, client's initials and numbers of sessions). Select some of your best, worst, and typical tapes to keep until the end of the semester. These tapes will be useful for your self-review and reflection, recognition of progress, session transcript, client change essay, and other papers. I may also ask to review a number of tapes to determine your progress through the semester.  

Supervision. The class meetings will consist of group supervision. In the first 2-3 weeks we will spend a significant portion of our time in preparatory skill review. After those meetings, our focus will be discussion of your service to clients and tape supervision. In addition, each of you will receive individual or triadic supervision for one hour per week.  
You are to review your taped sessions prior to supervision whenever possible & reasonable.  “Review” means having listened to or watched the tape, contemplating your work, deciding which part you particularly want your supervisor to review, and considering the issues you most want to discuss in supervision. Then, you are to come to individual/triadic and group supervision each week with a tape wound to a segment that you would like reviewed. You may select segments of which you are particularly pleased, concerned, or somewhere in between. An understandable reason for not pre-reviewing your tape before individual or group supervision would be if you have just finished a session shortly before supervision over which you have strong feelings and would like feedback. However, complete your supervision preparation as often as possible because this time of contemplation is an important part of your learning even if you do not have time to review all of the segments in supervision.

Professional Record Keeping.  Many of your settings will have specific requirements for record keeping which must be met in professional and timely manners.  Because many of your settings as practicum students are unique, some of your settings may not have specific case note requirements and procedures.  In that case you must establish your own procedures for record keeping.  Standard case note guidance is provided in your practicum manual.  Your instructors, as well as your site-supervisors can help you maintain adequate professional records of your work.  Case notes must be kept for each client and added to after each session. Case notes must be kept locked or secure at all times.
Counseling. Strive for breadth and depth in your counseling experiences and relationships.  Strive to serve enough different clients to experience significant variation and to provide relatively long term care (most of the semester) for at least some your clients.  Also, the services you provide must include group work.
Course Requirements and Expectations

Class Participation.  Knowledge, wisdom, and skills as counselor are best developed in an interactive environment. Active participation in class discussions, exercises, and supervision, as well as a willingness to give and receive constructive feedback are necessary components of your development through this class.  Additionally, you will need to come to class prepared to discuss readings.


During group supervision meetings, be prepared to play a 10-12 minute segment of your recent work for discussion and feedback.  In preparation for group or individual supervision, you will have already reviewed the session and set the tape to play the segment you would like your supervisor or peers to hear.  An occasionally understandable reason for not pre-reviewing your tape before individual or group supervision would be if you have just finished a session shortly before supervision over which you have strong feelings and would like feedback.  Other than that, each graduate counselor trainee should come to class with a tape ready to use in supervision each week.

Attendance & Timeliness.  If it becomes absolutely necessary for you to miss a class, please contact me before class if possible, or as soon after as possible.  Please do not be late for class.  Your lateness may cause you to miss important information and slow the work of the group.  Finally, if you miss a part of any class, please get any handouts and information you missed from classmates, as it is difficult for me to keep track of missed items.  
Chapter Reading Reactions. Chapter readings in The Heart of Counseling are assigned for specific dates and are planned for class discussion on those dates.  Come to class ready to discuss the chapters with questions and comments related to the chapters and your current work/development. It may help you to write your questions and comments for you to use in the discussion. See Calendar for specific reading discussion dates. Your written reactions are due on each discussion date.  

Please limit yourself to two typed, double-spaced, pages, with 12-point font and normal margins for each reading reaction.  You will have to limit yourself to your top few reactions to each reading.  You will likely need to use more than one draft, paring down your words and focusing your reaction with each draft in order to write a meaningful reaction in the short space allowed.  Your reactions are necessarily personal and you are encouraged to apply all that you read to your self as well as skill development.
Log Maintenance and Service Hour Targets.  Using the formats provided in practicum manual, record your time usage on a regular basis, provide a summary report to your instructor on a weekly basis, and take care that your service time exceeds the required amounts of total and direct service hours (100+ total hours, with at least 40 being direct service – individual and small group counseling, mental health skill training, consultation directly on behalf of clients).  

First time log summaries are due February 4 and each week after.

Journal Summary.  You are required to make journal entries weekly addressing each of the items bulleted below.  Then summarize your journal content at three points in the semester (you should also keep your weekly entries in an organized format in case additional documentation is needed at any time).  Please review the items bulleted below to make sure that you address them in your weekly journal and that you address them in your journal summary.  
Part A:  

· Rate and explain your rating of your therapeutic confidence on a scale of 1-10 at the beginning of the semester, mid-point, and end (you should rate and explain your therapeutic confidence in each weekly entry).  Your explanation of your ratings should include what your numeric ratings meant to you, and actions or events that you believe contributed most to your level of therapeutic confidence and to changes in your level of therapeutic confidence.

· Reflect and comment on your counseling skills (i.e., several skills or ways of being that you are doing well and one that you see that you most need to improve).

· Reflect and comment on your personal reactions to clients and counseling situations.

· Reflect and comment on your overall practicum experience.

· In your summary, address how your thoughts on your skills, on supervision, on your overall experience, and how your reactions to clients and counseling reactions have changed.
Part B:  

· Apply the Integrative Processing Model (IPM) to at least one counseling or related practicum situation weekly – write out/type into your journal each of the steps in this process applied to the counseling situation.  A handout or electronic version of the model will be provided.

· For each journal summary, include two examples from these weekly entries.

Part A of each journal summary should be no more than three pages; Part B no longer than 10.  Please turn journal summaries in typed, double-spaced, with 12-point font and normal margins.
Journal Summaries are due:  February 25, March 24, and April 21.

Session Transcript Assignment.  Choose a counseling session and transcribe three segments, one near the beginning, one in the middle, and one near the end.  Two of the segments should be about five minutes, the other about 10 minutes, totaling 20 minutes.  Label which segment is the five minute, which the other five minute, and which the 10 minute segment.  

As in the script of a play, it is often necessary to describe in brackets mannerisms, tone, or other non-verbal actions or qualities for the reader to understand the statements.  Frequently within the transcript (every few comments or so), stop to comment on the process in the session and review your work.  In these comment sections, answer the following questions:

1.  a.  Were your last few responses effective?  Why?

     b.  If not, what would you do differently?

2.  a.  Over the last few client statements, were there places where you made no comment, but now think it would have been helpful?

b.  If so, what and why?

3.  Briefly, what were your internal reactions, thoughts and feelings in that moment?

Also please code each of your responses with one or more of the following codes:

RC:  reflection of mostly content

RE:  reflection of mostly emotion (remember that empathy can be expressed in many ways, often without naming a feeling and sometimes without words)

RT:  reflection of mostly thought

RO:  reflection that captures your understanding of the overall person of your client or his or her overall experience

RCP:  reflection of your client’s process (e.g., I notice that when you get to emotional topics, you quickly change the subject.)

RCCP:  reflection of the process of interactions between you (e.g., I get the idea that you like working with me, but that there is something more that you want.  I also have the idea that you might not feel comfortable bringing this up with me.)

SG:  structuring to help your client understand general uses of counseling

SP:  structuring to help your client understand how she or he may personally use counseling, with the explanation customized to her or his unique needs and situation

QC:  a question for clarification

QI:  a question expressing your interest and involvement

QL:  a question to lead the client to a particular thought or action

INFO:  information that you offered as you saw it as particularly useful to your client

TEA:  teaching of mental health skills for which you and your client have decided may be helpful to her or him 

ADV:  advice or life direction given to your client, whether implied or overt.

As real life does not code well, your responses may at times fit more than one code.  If so, assign more than one code to your response, with the first code that you list being the part of your response most emphasized in your communication.


In a brief Introduction to the transcript, tell me the date of the session, whether you see it as successful, unsuccessful, or somewhere between (explain), and three skills you see that you did well and the one you would give yourself to improve.  Also, briefly summarize the overall tone and process of the session.  Note that you may want to revise your introduction at the end of the assignment, before handing it in.

At the end of your transcript, comment on what you learned from the task of this transcription assignment.

Please note: 

· Because this assignment is aimed at skill improvement, it is best to make the transcription, comments, and introduction quite soon after your selected session.

· Because the transcript can be lengthy, it is reasonable to single space.

· Because many students have described this task as both time consuming and as a valuable learning experience, it is best to begin this assignment early in the semester.

· Take care to follow the somewhat complex instructions for this assignment.

· Do not use your client’s name in writing this assignment.  

Due:  April 1st.
Graduate Counselor Trainee Evaluations.  You are required to provide your instructor with your site-supervisor evaluation and self-evaluation at the mid-point in the semester and your site-supervisor evaluation, self-evaluation and placement evaluation at the end of the semester.  Basic forms are provided in your practicum manual.  Supplementary forms may be provided by your instructor.
Culminating Documentation.  Please be aware and plan accordingly to provide the required practicum documentation at the end of the semester, in the required format.

Client Change Essay.  In this essay, explain how one or more of your clients have changed in their work with you.  Make clear the qualities or behaviors that have changed for your clients or how their lives have improved and/or are improving.  Explain what it was about counseling that helped your clients change.  Be as specific as possible in describing the mechanisms or aspects of your therapeutic relationships that brought change to each client.  In individual cases, you cannot prove what it was that helped clients change, but your task here is to articulate what you think it was about your therapeutic relationship that helped your client change and to clearly present the evidence you see that leads you to your beliefs of what helped your client change.


Write your essay without client names or identifying information.  You may need to use some client background information to make the essay understandable, but use as little as possible in order to protect client identities.


This essay should be your most excellent, well thought out, well-edited writing.  It must not be vague.  It should help the reader understand how counseling has worked in the situations included.  This essay will help you solidify your understanding of how counseling can work and to further prepare you to explain how counseling may work for your future clients, prospective clients, and significant persons in your works or your clients’ lives.

This essay should conform completely to all applicable aspects of APA style.  You should have a title that names the content of the essay.  You should have an abstract that lists the specific areas of content of the essay.  If you refer to works by other authors in explaining the changes that you see, cite and reference those authors’ works carefully.  You should use section and subsection headings for this essay.  For example:
The Importance of ______ in Assisting Clients Who Experienced _____ to Change _____

[The introductory section lays out your thesis, but does not have a section heading]

Client A


Client ways of being in and out of sessions in the beginning.


Critical moments in sessions.


Critical counselor qualities and effects.


Client ways of being in and out of sessions by the end.

Client B

Client ways of being in and out of sessions in the beginning.


Critical moments in sessions.


Critical counselor qualities and effects.


Client ways of being in and out of sessions by the end.

Discussion

The above section/subsection headings are to clarify what I mean by APA style section and subsection headings.  They may not be the headings that you would use.  For example, you may address themes of qualities or mechanisms within counseling that helped your client change and those themes may become your section headings.  This may make for an even stronger essay and learning experience.  Especially if addressing more than one clients’ situation that you see as affected by the same quality themes, or mechanisms within counseling, you may then use different clients to more fully illustrate each quality theme or mechanism.  Also, your section/subsection headings should be titles that paraphrase the content of the section in “bumper sticker” form and so clarify for you the meaning and purpose of the section and draw the reader in.  The section/subsection headings above are vague because they are blank examples.


Please work with a classmate(s) to edit each other’s work through this essay.  This will allow each of you to produce a better final essay and provide for additional sharing of experiences.  I want these essays to be masterpieces that each of you will be proud of.


Also note, every section and idea of your essay should relate to your title and the central theme(s) suggested by your title.  That theme(s) should be briefly and specifically described in your abstract.


As some of the skills that I want you to hone in this essay include getting to the point quickly, saying a lot with a little, and condensing the complex to a comprehensible concise form, limit yourself to six pages in the body of this essay.  Your essays are due at the final class meeting.
See Appendix B for Additional Guidance and Criteria for Written Works

Evaluation
Evaluation is based upon completion of required assignments, as well as your instructor’s and supervisors’ evaluations of your counseling skills and professionalism.  The following grading scale will be utilized for final grades assignments will be given grades reflecting these criteria.
A = Completion of requirements (including consistent taping for supervision) and consistently demonstrated high quality therapeutic relationships, as well as other client care and contacts; includes consistent high level of personal reflection and ability to critique self and skills, as well as high levels of counselor skills and professionalism.
B+ = Completion of requirements and demonstration of frequent high quality therapeutic relationships, as well as other client care and contacts; includes moderate level of personal reflection and ability to critique self and skills, as well as moderate levels of counselor skills and professionalism.
B = Completion of requirements and high quality therapeutic relationships, as well as other client care and contacts, demonstrated in the final month of the semester; includes moderate difficulties in personal reflection and ability to critique self and skills.

C+ = Completion of requirements but shows minimal effectiveness in therapeutic relationships or other client care and contacts; includes significant difficulty in personal reflection and ability to critique self and skills.
C = Completion of requirements but shows minimal effectiveness in therapeutic relationships or other client care and contacts.  Includes great difficulty in personal reflection and ability to critique self and skills.
A grade lower than C would be a failing grade, an F.  This would indicate unaddressed counselor impairment and as such would necessarily also engage the counseling programs retention policy.
Academic Honesty

While I hope not to insult your integrity by mentioning it, you must abide by the UT Honor Code, of course.

Special Accommodations  

If you have a disability that prevents you from performance according to class requirements, please get a release form from the Office of Disability Services so that appropriate accommodations can be made.

Tentative Calendar

	Date
	Topics, Activities, and Reminders 

	1/8
	· Orientation, including syllabus and course structure review
· For 1/7: Create at least two characters that you think are quite like the persons you will serve such that you could play the character in a role play or help a partner play the character for you

	Mtg 1: 1/7
	· Verification of Liability Insurance due

· Discussions of site concerns & activities

· Skill practice/review

	Mtg 2: 1/14
	· Reading discussion and reactions due from chapters 1-4
· Discussion of site concerns & activities

· Skill practice/review

	Mtg 3: 1/21
	· Signed practicum contracts due
· Discussion of site concerns & activities

· Skill practice/review

	Mtg 4: 1/28
	· Reading discussion and reactions due of chapters 7-9
· Discussions of site concerns & activities

· Skill practice/review

	Mtg 5: 2/4
	· First tapes due, if possible

· Individual/triadic clinical supervision begins this week (it is possible to delay to the next week if first tapes are not ready, at supervisor’s discretion)

· Reading discussion and reactions due of chapters 5 & 6
· Discussions of site concerns & activities

· Tape review or skill practice/review
· First Time Log Reports due this week and each week following.
· For 2/11: Create a character with suicidal ideation that you could play in a role play

	Mtg 6: 2/11
	· Tape requirement for supervision begins this week

· Individual/triadic clinical supervision must begin by this week
· Reading discussion and reactions due of chapter 10
· Discussions of site concerns & activities

· Tape review

	Mtg 7: 2/18
	· Reading discussion and reactions due of chapters 11
· Discussion of site concerns & activities

· Tape Review

	Mtg 8: 2/25
	· First Journal Summaries due

· Discussion of site concerns & activities

· Tape Review 

	Mtg 9: 3/4
	· Mid-point Self & Supervisor Evaluations due 
· Reading Discussion & reactions due of chapters 12 & 13

· Discussion of site concerns & activities

· Skill practice/review

	Mtg 10: 3/11
	· Discussion of site concerns & activities

· Tape Review 

	3/18
	No class meeting during spring break 

	Mtg 11: 3/25
	· Second Journal Summary due
· Discussion of site concerns & activities

· Tape Review 

	Mtg 12: 4/1
	Session Transcript Assignment due
· Discussion of site concerns & activities

· Tape Review

	Mtg 13: 4/8
	· Discussion of site concerns & activities

· Tape Review

	Mtg 14: 4/15
	· Discussion of site concerns & activities

· Tape Review 

	Mtg 15: 4/22
	· Client Change Essays, Final Journal Summaries, Documentation due
· Discussions of Client Change Essays, what you have learned through practicum, and what comes next in your development.  

· Course Evaluations.


Please note that for Dr. Cochran’s section, at least one meeting will likely have to be cancelled to allow for business travel. The most likely cancellation date is 4/15, but 4/25 is a possible alternate date for cancellation. The particulars of those two professional conference trips are not yet finalized (FYI: the conferences are the American Counseling Association’s Annual Conference, Charlotte, NC, 2009; the Association for Filial and Relationship Enhancement Methods Annual Meeting and Workshops, Bethesda, MD, 2009).

Appendix A:  Highlighted List of Accreditation Standards Related to COUN 555: Practicum in Counseling
Accreditation Standards Met In-full or In-part by This Course Include:


The Counseling Practicum Standards [Quoting from CACREP Standards below].
Students must complete supervised practicum experiences that total a minimum of 100 clock hours.  The practicum provides for the development of counseling skills under supervision.  The student’s practicum includes all of the following:  

1. a minimum of 40 hours of direct service with clients, so that experience can be gained in individual and group interactions [“at least 10 hours in group work” is additionally specified by the UT School Counseling Program];

2. a minimum of (1) hour per week of individual or triadic supervision over a minimum of one academic term by a program faculty member or a student supervisor working under the supervision of a program faculty member;

3. a minimum of one and one-half (1 1/2) hours per week of group supervision with other students in similar practica over a minimum of one of one academic term by a program faculty member or a student supervisor under the supervision of a program faculty member;

4. evaluation of the student’s performance throughout the practicum including documentation of a formal evaluation at the completion of the practicum; and

5. the opportunity for the student to develop program appropriate audio/video recordings and/or live supervision of the student’s interactions with client for use in supervision.

Professional Orientation and Ethical Practice:  Studies that provide an understanding of all the following aspects of professional functioning [Quoting from CACREP Standards below].

b. Professional roles, functions, and relationships with other human service providers

c. Counseling supervision models, practices, and processes (via observation)

e. Professional credentialing, including certification, licensure, and accreditation practices and standards, and the effects of public policy on these standards

g. Advocacy processes needed to address institutional and social barriers that impeded access, equity, and success for clients

h. Ethical standards of ACA and related entities, and applications of ethical and legal considerations in professional counseling (as related to Practicum)

Additional Standards from the School Counseling Program.
Foundations in School Counseling

A.  Knowledge

2:  Knows role, function, and professional identity of the school counselor in relation to the roles of other professional and support personnel in the school

3:  Understands the effects of (a) atypical growth and development, (b) health, (c) language, (d) ability level, (e) culture, (f) diversity, (g) socioeconomic status, and (h) factors of resiliency on student learning and development

Counseling, Preventions and Interventions

C.  Knowledge

1:  Knows how to design, implement, manage, and evaluate programs to enhance the academic, career, and personal/social development of all PK-12 students

D.   Skills/Practices

2:  Provides individual and group counseling and classroom guidance to promote the academic, career, and personal/social development of all PK-12 students

Research and Evaluation

I.  Knowledge

3:  Knows basic strategies for evaluating counseling outcomes (e.g., behavioral observation and program evaluation)

Academic Development

K.  Knowledge

4:  Understands curriculum design, lesson plan development, classroom management strategies, and instructional strategies for teaching counseling and guidance related material

L.   Skills/Practices

1:  Conducts programs that are designed to enhance students’ academic development

Collaboration and Consultation

M.  Knowledge

6:  Understands the various peer programming interventions (e.g., peer mediation, peer mentoring, peer tutoring) and how to coordinate them

N.  Skills/Practices

3:  Consults with teachers and staff and social agencies to create an environment that promotes the academic, career, and persona/social development of all PK-12 students
Appendix B

Additional Guidance and Criteria for Written Works 
(Note: Review the following for consideration in all your writing for this class, but parts apply mainly to your Client Change Essay)
1. Quality writing skills – 

· Write directly and informally, yet in standard English.  One example is that when you are writing of your experience, you should use first person pronouns.

· Proof read carefully.  Use complete sentences and check your spelling.  Strive for the clearest grammar and syntax possible.  Partner with someone to proofread and review the quality of your writing and thought.
· Develop your paragraphs so that each has a single, clear topic sentence, supported with evidence or illustration.  Each paragraph should make only one clear point.  
· Use APA style headings to separate sections.  This clarifies the essay for the reader and the writer.  Section headings should name the content within the section.  Naming the content keeps the reader and writer clear on what the section is to say.  

· Your abstract should name the pieces of the content of the essay, while staying within APA length limits.  You can think of your abstract like a movie review or advertisement.  If this review/abstract only says, “This essay presents evidence of how and why a beginning counselor sees her/his clients as having changed though counseling,” how would the reader know if they want to read it?  If on the other your review/abstract tells the potential reader what quality themes or mechanisms within counseling that you assert helped your clients change, then that may prick your potential readers’ interest and help your readers decide if they want to read your essay.  However, in this case, your abstract primarily serves to help you clarify for yourself, just what it is that you mean to say in the essay.  It will likely be best for you to write your abstract first. Then as you write, edit, edit, and edit, you will likely realize that what you are saying has evolved.  Then, you may go back and rewrite your abstract last.

2.  Concise writing – I require that you keep strictly within established page limits.  

· The limits require you to write efficiently, which helps you think through what you say and your beliefs more completely.  

· For concise writing, avoid words, sentences, and paragraphs that are not essential to your message.  Lengthy quotations are inappropriate for these assignments.

· For concise writing and for quality, you will probably begin with an essay much longer than allowed. Then, edit, exchange it for review, edit, re-edit, and edit some more, so that you get an essay that makes your essential points with maximum clarity and brevity.  In this way, when you need to explain aspects of counseling to clients or significant others, you can rely on excellent, brief explanations developed in your Client Change Essay and other class assignments.  Additionally, you will have to choose between important ideas to include.  You cannot possibly write everything that you want for these assignments.  With maximum effort, you will be able to write what you need.

3.  Development of a theme – Discern and highlight your central theme or message in your essay. Create a title that fits the theme.

Further, make an outline and check that each point in your outline pertains to your central message.  A well-developed essay usually takes many drafts.  Sometimes the purpose of early drafts is to discern what the central message is, before rewriting to highlight that message. Other guidance in this area includes:

· Create a short title for your essay that conveys your theme.

· State your message clearly and concisely in your opening paragraph.

· Your theme should be clear, concise, and specific—rather than global and generalized.  If you write in a general, abstract manner, your essay will lack a clear focus and be much less understandable.

· Develop your thoughts fully, concretely, and logically, rather than rambling or being wordy.

· Your writing should flow well, and your points should relate to one another.  The reader should not have to struggle to discover your meaning.

· Provide reasons or evidence for each view, rather than making unsupported statements.

· Cover a few ideas in depth, rather than many in a shallow way.

4.  Incorporating yourself in your essays and other written assignments – Make your essay truly yours, within assignment parameters.  Strive to use your words, meaning the words or ways of explaining that are most meaningful to you.  It’s OK if you use some of my words or those of other counselors and authors, but I want your essay to be truly yours.

5.  Use of examples – In developing your ideas, use clear examples to illustrate your points.  Tie your examples into the point you are making. 

6.  Creativity and depth of thinking – Write your essay to reflect your own uniqueness and ideas. 

· Do not make your essays mere summaries.  Rather, focus on a clear position that you take on the issue.

· Strive for depth in expanding your thoughts.

· Check that your thoughts and points expressed do not contradict one another.

7.  Define any ambiguous terms.  For example, we may each mean something different by “mental health.”  So, if you use such a vague term, you must tell your readers what you mean by it.

8.  Avoid ambiguous, unnecessary words.  For example, you would not likely use words like good and bad.  They can have different meanings to each person and are minimally descriptive.

Further: Be sure to submit your best work. It is usually necessary and an excellent learning experience for students to pair up to review each other’s work.

