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EDC 581 Syllabus Fall 2008


University of Montevallo

Counseling Internship EDC 581
Fall 2008
Instructor: Mary Bartlett Ph.D., LPC-CS, NCC, CFLE
Contact Information:
Phone: (205) 665-6377 or 665-6380 (CLF office)   
                                       Email: bartlettm@montevallo.edu 

Office Hours: Hours are posted weekly on office door at Wills 111, or by appointment
Course Credit: 3-6 hours (only 3 credits allowed in summer)
Prerequisite: EDC 541 (prerequisites for EDC 541 include EDC 501, EDC 515, EDC 502, and EDC 550. Graduate Standing is a prerequisite for all these courses). 

Meeting Time/Place: Group: Wills 120, Thursdays 5:00 pm – 8:00 pm; Individual Supervision: Weekly as arranged with site supervisor & instructor
Web Information: http://factstaffweb.montevallo.edu/bartlettm

Course Text(s) and Instructional Resources:

American Psychological Association. (2001). Publication manual of the American 
Psychological 
Association (5th ed.). Washington, DC: American Psychological 
Association.


Kottler, J. & Carlson, J. (2005). The client who changed me. NY: Routledge.

University of Montevallo. (2008). Department of counseling, leadership, and 
foundations: Practicum & internship field placement manual. University of 
Montevallo: Author.

Liability insurance is required and must be documented prior to beginning the practicum and internship

Course Description: An intensive practical opportunity for the counseling student in a selected field setting; internship involves daily observation and personal implementation of counseling theory, strategy, and programming. A supervised seminar (group supervision) will compliment this on-the-job training program.
Methods of Instruction: This is a field-based course whereby students will gain experience by engaging in counseling activities in school and community settings. Instruction will be delivered in the form of individual and group supervision. Group supervision may be taught using lecture, discussion, experiential activities, DVD, video, and web resources, handouts, guest speakers, or supplemental materials.

Material, Supplies and Equipment: All counseling sessions must be videotaped. You will need VHS tapes or DVDs. The quality of your recordings is a critical aspect of this course. You, your supervisor, and your class members must be able to clearly understand (hear and view) your videotapes or DVDs. Test your video recorder before using it in a counseling session, and place it strategically for the best results.

Department Mission Statement: The primary mission of the Department of Counseling, Leadership, and Foundations is to promote the continuing professional development of students who have made a commitment to the service areas of counseling, educational leadership, and teaching. It is the responsibility of the Department of Counseling, Leadership, and Foundations to prepare professionals for schools and other social agencies and to maintain programs of high quality for their preparation. All courses are designed to assist students in acquiring the skills, knowledge, and experiences to make informed decisions about teaching, learning, and human development.
College of Education Conceptual Framework: The basic tenets of the conceptual framework in the College of Education are that educators must be trained professionals who demonstrate mature judgment, informed decision making, and knowledge, skills and dispositions in the world of practice. It is understood that this professional identity develops along a continuum from novice to expert professional through knowledge of self, diverse learners, a variety of delivery systems, and subject and specialty matter. By introducing students to national and state standards, providing classroom and field-experiences, and consistently evaluating professional dispositions of students, this conceptual framework is realized. 
State Department of Education Objectives: According to CACREP Standards (Section III), Internship is a component of the clinical curriculum of the training program. The general objective of Internship is for participants to develop, refine, and expand their ability to integrate skills, theoretical knowledge, rational and analytical thinking, and flexible decision-making when working with clients and counseling programs (Conceptual Framework). Participants will engage in individual and group counseling experiences with actual clients of culturally diverse populations, both genders, and various age groups (CACREP Section III, Standard I). By working in a realistic setting, interns have the opportunity to perform, under supervision, all of the activities that a regularly employed counselor is expected to perform (CACREP Section III, Standard I). It is important to recognize that internship is a gradual transition from the academic setting to the work setting and that the intern is viewed essentially as a counselor-in-training and not an employee of the institution/agency.
Course Objectives: Upon completion of this course, students will, at a minimum:


1. demonstrate an appropriate respectful, genuine, empathic attitude towards clients 

[Theory Integration Paper, Section 3];

2. demonstrate ability to engage clients [Theory Integration Paper, Section 3];

3. demonstrate facilitative communication skills [Theory Integration Paper, Section 3];


4. demonstrate understanding of clients’ nonverbal and verbal communication [Theory 

Integration Paper, Section 3];

5. demonstrate an understanding of clients’ presenting concerns [Theory Integration 

Paper, Section 3];

6. demonstrate an understanding of themes presented by clients as they relate to 

presenting concerns [Theory Integration Paper, Section 3];

7. conceptualize client themes/concerns within a theoretical framework [Theory 

Integration Paper, Section 4];

8. develop and implement treatment and program goals [Theory Integration Paper, 

Section 3];

9. articulate a theoretical approach for working with clients [Theory Integration Paper, 

Section 4];

10. demonstrate the ability to assess the counseling process and relationship, and make 

appropriate modifications to benefit client progress [Theory Integration Paper, Section 3];

11. demonstrate knowledge of organizational structure of counselor work settings 

[Theory Integration Paper Section 3];

12. engage in program development [Theory Integration Paper, Section 1];

13. demonstrate appropriate professional behavior [Theory Integration Paper, Sections 2-

3, 5];

14. demonstrate an understanding of and adherence to ethical and legal responsibilities of 

the counselor [Theory Integration Paper, Sections 3, 6];

15. be able to examine issues of self (values, beliefs, strengths, challenges) in the 

counselor-client relationship, and in the counselor-supervisor relationship [Theory 

Integration Paper, Section 5, 6]; and

16. take responsibility for professional growth and development through identification of 

specific experiences and opportunities (CACREP Standard II-C) [Theory Integration 

Paper, Sections 5, 6].
Course Requirements: According to CACREP Standards (Section III), practicum and internship requirements are considered to be the most critical experience elements in the training program.

1. Total Hours. The internship is designed as a developmental activity simulating, in spirit, a full-time work experience in the field of counseling. Therefore, intern students are required to document completion of a minimum of 600 total hours (40 hours per week for 15 weeks). As 600 hours is considered a minimum requirement, interns should not assume that the internship has been completed in its entirety once 600 hours have been accrued. School counseling interns should arrange to work at both elementary and secondary levels, with no less than 25% of their time at either level. Interns choosing to “split” their internship, may divide their credit hours and utilize two semesters to accrue the 600 hours. (CACREP Standard III-I) [Assessment: Activity log]
2. Contact Hours. Interns must complete at least 40% of their hours in the provision of direct services, including work with both individuals and groups. Interns are expected to provide at least 100 hours of direct services to individuals, couples, or families. These 240 service hours are considered a minimum requirement. Interns should not assume that their internships will conclude once they have delivered 240 hours of direct service. Direct service hours must be with actual clients; they are not to be role-plays or sessions conducted with family members or friends. (CACREP Standard III-I, 1) [Assessment: Activity log]
3. Internship Site Agreement. It is the intern’s responsibility to secure a site at which to complete the internship, and to obtain approval from his or her University of Montevallo advisor, and course internship supervisor. In addition, a Practicum/Internship Agreement Form (see Field Placement Manual) must be submitted which indicates the agency or school’s willingness to host the intern for the semester. The agreement should be signed by the intern’s supervising counselor at the site. It also should be signed by the university supervisor and the clinical coordinator at the University of Montevallo. The site agreement must be signed and submitted to the university supervisor/instructor before the intern may begin to accrue the 600 required internship hours.
4. Site Supervisor’s Resume or Vita. Each intern will submit to the university supervisor/instructor a copy of his or her site supervisor’s resume or vita, documenting the supervisor’s credentials and qualifications as required the first night of class (see Field Placement Manual).
5. Prospectus. The intern will provide an individualized outline of their intended experiences for the internship. The outline should include the intern’s responsibilities related to the internship site as well as the names of the individuals who will serve as site supervisors. The Prospectus (see Field Placement Manual for format and example) should be reviewed and signed by all supervisors and submitted the first night of class.
6. Supervision. In this course, you will have two assigned supervisors. Because supervisors do not always agree, it is imperative that their roles and responsibilities be differentiated. Your site supervisor is the clinical professional at your site. He or she is directly responsible for your clinical work, and should be working with you to conduct assessments as needed, conceptualize client concerns, and select appropriate interventions. In contrast, your university supervisor will provide a primarily didactic experience in which course material, counseling roles, and your professional development will be assessed and discussed. Class will serve as the group supervision component. However, any ideas or suggestions you receive from your university supervisor must be utilized only in consultation with your site supervisor, with the site supervisor having the final decision.
Each intern must receive a minimum of one hour of individual, face-to-face supervision with their site supervisor for the entire semester in which enrolled in internship. Failure to participate in weekly face-to-face supervision for the duration of the internship constitutes an ethical violation as well as failure to comply with institutional requirements for internship. Be sure to document each hour of weekly supervision separately on your log form. This is how your attendance for weekly supervision will be verified by the university supervisor.
The university supervisor will come to the site during the semester at least once to meet with the site supervisor and to observe the intern facilitating a group. Interns must include this on their Prospectus and will coordinate this visit with the site supervisor, the group clients, and the university supervisor. 

Individual supervision must be arranged by the intern, and must involve a site supervisor who (a) holds a master’s degree in counseling or a related field, (b) has a minimum of three years post-graduate clinical experience, (c) has had some form of formal training as a counseling supervisor, and (d) has a completed current resume or vita for submission. 
Interns must obtain a copy of the site supervisor’s resume or vita to bring to class the first night.
Interns also must receive an average of either 90 minutes per week of group supervision, or 3 hours every other week. Group supervision will take place on the University of Montevallo campus, however, additional group supervision may be required by the site supervisor, and additional individual supervision may be required by the university supervisor (CACREP Standards II-C, 1-2; III-I, 2-3) [Assessment: Activity log, Class Attendance/Supervision Record]. 

A Counseling Tape Summary form must be completed and submitted with each tape the intern submits to the site (or university supervisor) unless otherwise agreed (see Field Placement Manual). Use the Guidelines for Case Conceptualization form as a guide in preparing the Summary form and during supervision meetings. Once you begin sessions with clients and begin weekly supervision with your site supervisor, come prepared with your tapes already reviewed and rewound to the portion you want to review with your supervisor. The intern is responsible for listening to all tapes each week. It is suggested that the following five questions be used to prepare for supervision: 

a. What did I do well (i.e. good listening) by using what specific techniques (i.e. 
reflection of feeling)?


b. What would I like to have done differently (i.e. not talk as much)? 


c. What technique(s) should I learn or improve on (i.e. better use of silence)?


d. What do I want to do in the next session?


e. What do I need/want from my supervisor and this session? 
7. Clinical Paperwork. Interns need to ensure that the following paperwork is maintained on all clients (individual and group clients): informed consent, treatment plans, and counseling session notes. If your site has standard forms, use them, otherwise use the forms provided in the Field Placement Manual. It is suggested that you complete all counseling session notes immediately after the session or you may forget important information. Complete all sections of any form you use. Be sure to date your note, and include the length of the session. 
8. Emergency Procedures. The intern needs to meet with and ask the site supervisor to review all site procedures for managing high risk clients (i.e. suicidal, homicidal, self harm behaviors) and other clinical emergencies. Ask the site supervisor to explain what to do in his or her absence from the site. Together, the site supervisor and intern will complete the Emergency Procedures form and the Emergency Contact Information form in the Field Placement Manual. A copy of these forms is to be submitted to the university supervisor by the second class meeting. Interns are not allowed to see clients after hours or off-site. Both the site supervisor and clients must understand this. Interns should not give personal phone or address information to clients.
9. Activity Log. Each intern is required to maintain a log of activities in order to document completion of the required number of internship hours (see Field Placement Manual). The final log with original signatures must be submitted on the last night of class unless otherwise arranged with the university instructor.
10. Case Presentations. Each intern is required to formally present at least one case for review and discussion during group supervision. These presentations cannot be intake sessions—they must be individual counseling sessions. Case presentations must be accompanied by a video tape or DVD unless otherwise arranged with instructor (ACES Ethical Standard 2.06). Video or DVD used for the case presentation MUST be audible. Lack of an audible tape or DVD will result in no credit for the case presentation. As time allows, additional cases may be presented either formally or informally as requested by the instructor. A written case presentation report will be typed and handed out to the instructor and all class members to accompany the presentation. The format for the report is located in the Field Placement Manual. The instructor will keep a copy and return it to the intern with comments in a later class meeting; the presenter will collect and dispose of all other copies. Ensure that the identity of the client is not distinguishable on the written report. After the presentation the group will participate in peer supervision and provide feedback. 
11. Videotapes. Intern students are expected to videotape all of their individual counseling sessions with clients. Group counseling sessions are not recorded. At least one tape should be submitted during individual supervision with your site supervisor each week. A minimum of 8 different tapes must be submitted to your site supervisor. The intern will submit 8 Counseling Tape Summaries signed by the site instructor the last night of class. 
Additionally, two video tapes must be submitted to the university supervisor/instructor 

with a written transcript of at least ten minutes of the session (see Field Placement Manual), and two video tapes must be reviewed by two different peers within the university class. Each peer must complete a Peer Session Evaluation form after viewing the intern’s tape (this form will be provided in class). It is the responsibility of the intern to secure the completed forms from their peers as required to submit to the instructor. 
Sites that do not allow video taping will no longer be allowed. If recording is not permitted at your site, you will be asked to find an alternate site. Also, you are responsible to ensure that all videos, and/or DVDs being transported between and at your site, home, and university are properly secured in a locked cabinet, container, or brief bag, in accordance with proper ethical procedures.
12. Reading/Discussion. Interns should be prepared to provide feedback to one another and to participate in discussions during case presentations. In addition, each participant will lead a discussion of a book chapter, essay, or article from professional literature in counseling as required. Chapters will be selected the second night of class if a course book is used; if an essay or article is selected it should be distributed to all class group members at least one week prior to the discussion. All interns should be prepared to discuss reactions to the readings during group supervision.
13. Theory Integration Paper. The intern will write a paper that integrates a discussion of his or her theoretical orientation and assessment of self in relationship to the theoretical orientation they see themselves using. The paper will document experiences, growth, and professional development during the internship. See Appendix C for further explanation regarding this course requirement.

14. Course Evaluations. Interns are required to evaluate their site supervisors as well as their sites utilizing the forms provided in the Field Placement Manual. These evaluations will be submitted by the intern the last week of class as indicated on the last page of this syllabus, along with all other required paperwork at that time.
15. Evaluation and Grading: Assessment of competency and practical skills will come from recorded materials and transcripts as well as discussions and dialogue during group and individual supervision. Your site supervisor will be asked to provide a mid-term and final-term evaluation of your practical skills and competency. While the site supervisor’s evaluation will be considered in determining your grade, the university supervisor will assign the grade for practicum. 
Your grade will be determined by your satisfactory completion of all the requirements outlined in the syllabus, along with your university supervisor’s evaluations of your competency and practical skills. A 10-point developmental scale is used to rate the counselor trainee from the evaluation criteria (PD-LEO) noted in the Field Placement Manual. Course grades will be assigned as follows:
A = mean score of 8 or above plus completion of all course requirements*
B = mean score of 6 – 7.9 plus satisfactory completion of all course requirements*
C = mean score of 4 – 5.9 plus satisfactory completion of all course requirements*
D = mean score below 4, plus satisfactory completion of all course requirements*
F = mean score below 4, and/or incomplete course requirements*
In review, at the end of the term, your grade will be determined by the following:


a. Performance at the Internship Site (including completion of client paperwork as 

required by university and site guidelines)

b. Completion of Hours

c. Supervision Evaluations 

d. Tapes & Transcripts

e. Case Presentations

f. Theory Integration Paper

g. Book Discussion Facilitation

h. Class Attendance and Participation

Completion of course requirements includes the timely submission of all assignments and paperwork including: proof of insurance, site agreement, prospectus, site supervisor’s resume/vita, activity log, statement of confidentiality, emergency contacts and procedures forms, site placement information and directions to site, and evaluations.
EDC 581 Course Matrix

	Objective
	Standard
	Disposition
	Evaluation Criterion
	Assessment

	1
	CACREP Section III, Standard I; Curricular Experiences for School Counseling Programs, Standards B & C; Curricular Standards for Community Counseling Programs, Standards B & C
	1
	I
	Theory 
Integration

Paper, Tapes, & 

Treatment Plan

	2
	CACREP Section III, Standard I; Curricular Experiences for School Counseling Programs, Standards B & C; Curricular Standards for Community Counseling Programs, Standards B & C
	2
	II
	Theory 
Integration 

Paper, Tapes, & Case Presentations

	3
	CACREP Section III, Standard I; Curricular Experiences for School Counseling Programs, Standards B & C; Curricular Standards for Community Counseling Programs, Standards B & C
	3
	III
	Theory 
Integration

Paper, Tapes, & Case Presentations

	4
	CACREP Section III, Standard I; Curricular Experiences for School Counseling Programs, Standards B & C; Curricular Standards for Community Counseling Programs, Standards B & C
	4
	IV
	Theory 
Integration 

Paper, Tapes, & Case Presentations

	5
	CACREP Section III, Standard I; Curricular Experiences for School Counseling Programs, Standards B & C; Curricular Standards for Community Counseling Programs, Standards B & C
	5
	V
	Theory 

Integration 

Paper, Tapes, & Case Presentations

	6
	CACREP Section III, Standard I; Curricular Experiences for School Counseling Programs, Standards B & C; Curricular Standards for Community Counseling Programs, Standards B & C
	6
	VI
	Theory 
Integration

Paper, Tapes, & Case Presentations

	7
	CACREP Section III, Standard I; Curricular Experiences for School Counseling Programs, Standards B & C; Curricular Standards for Community Counseling Programs, Standards B & C
	7
	VII
	Individual and Group Supervision, Tapes, & Case Presentations

	8
	CACREP Section III, Standard I; Curricular Experiences for School Counseling Programs, Standards B & C; Curricular Standards for Community Counseling Programs, Standards B & C
	8
	VIII
	Theory
Integration 

Paper, Tapes, and Case Presentations

	9
	CACREP Section III, Standard I; Curricular Experiences for School Counseling Programs, Standards B & C; Curricular Standards for Community Counseling Programs, Standards B & C
	9
	IX
	Group and Individual Supervision

	10
	CACREP Section III, Standard I; Curricular Experiences for School Counseling Programs, Standards B & C; Curricular Standards for Community Counseling Programs, Standards B & C
	10
	X
	Theory 
Integration 

Paper, Tapes, & Case Presentations

	11
	CACREP Section III, Standard I; Curricular Experiences for School Counseling Programs, Standards B & C; Curricular Standards for Community Counseling Programs, Standards B & C
	13
	XIII
	Theory 
Integration 

Paper, Tapes, & Case Presentations

	12
	CACREP Section III, Standard I; Curricular Experiences for School Counseling Programs, Standards B & C; Curricular Standards for Community Counseling Programs, Standards B & C
	15
	XV
	Theory
Integration 

Paper, Tapes, & Case Presentations

	13
	CACREP Section III, Standard I; Curricular Experiences for School Counseling Programs, Standards B & C; Curricular Standards for Community Counseling Programs, Standards B & C
	14
	XIV
	Group and Individual Supervision

	14
	CACREP Section III, Standard I; Curricular Experiences for School Counseling Programs, Standards B & C; Curricular Standards for Community Counseling Programs, Standards B & CI-C
	16
	XVI
	Group and Individual Supervision

	15
	UM-COE conceptual framework
	1-16
	I-XVI
	Theory Integration Paper, Group and Individual Supervision

	16
	UM Conceptual Framework
	1-16
	I-XVI
	Theory Integration Paper, Group and Individual Supervision


Appendix A

Related Policies

Attendance Policy: Regular attendance is expected and required. Excessive absences (more than 3 class meetings) will result in the loss of points equal to one letter grade per absence and may require the assignment of additional remedial work. 

If you arrive late or leave class early, five points will be deducted from your final score for each late arrival or departure after the third. If serious illness or an emergency prevents a student from attending any class, please notify the instructor before the class begins. It is the responsibility of the student to obtain any materials handed out or presented during the missed class from a classmate. 

Class Participation: Students are expected to actively participate in all components of the class and will be evaluated on the quality and quantity of discussion. Each student is expected to read all of the assigned materials in advance for each class and have prepared comments and questions for class discussion. Contributions should reflect knowledge of the reading assignments or other sources.
Confidentiality: Privacy is a critical issue in any group setting and is the basis for establishing group trust. While complete confidentiality in any group setting cannot be guaranteed, it is requested that any personal material dealt with in this class not be shared outside of the class. You will be asked to sign a confidentiality statement acknowledging your understanding and commitment to this guideline. Also, again you are responsible to ensure that all tapes being transported between and at your site, home, and university are properly secured in a locked cabinet, container, or brief bag, in accordance with proper ethical procedures. Once you receive your grade for this course, destroy all documentation (shred or burn), and destroy/erase all of your tapes. Confidentiality is extremely important. A statement of confidentiality will be signed and submitted by the intern the first night of class (see Field Placement Manual).
Electronic Devices: No audio or video recording of the class sessions will be allowed. All electronic devices must be turned off during class sessions. Devices may be used during breaks, but it is the responsibility of the student to ensure any device used during break is turned off when class resumes. If a student is on call, please discuss this with the instructor prior to the start of class; depending on the nature of the responsibility, vibrate mode may be allowed during special circumstances. The student is required to make arrangements to use or obtain the necessary equipment to video tape all counseling sessions as outlined in the syllabus.

Evaluation of Written Work and Assignments: All written work must conform to American Psychological Association (APA) style. If a student does not have a copy of the APA manual, one should be purchased, or the copy available in the curriculum center should be used. Students may use one of the many APA style websites available online, including but not limited to http://www.wooster.edu/psychology/apa-crib.html
Students will be evaluated on how well they represent their thoughts on paper, craftsmanship in writing, and organization of all written work. All written work, including essay responses, will be evaluated based on grammar, spelling, word usage, punctuation, subject-verb agreement, possessive vs. plural, typographical errors, etc. Errors of these kinds will result in a point deduction from the grade.

Students are encouraged to use the Harbert Writing Center to meet with a writing consultant or to use the resources (including computers, grammar and documentation guides) as needed to complete all written assignments. The Harbert Writing Center consultants are trained to work with writers at all stages of the composing process, but are not necessarily familiar with the APA format of writing, which is required of the counseling students. For assistance with written assignments, students may contact the Harbert Writing Center at 311 Comer Hall, or by calling 665-6438.

All assignments are due as scheduled regardless of attendance, unless prior arrangements are made with the instructor. No credit will be given for late work, except as prearranged with the instructor. All submitted work not returned prior to the end of the course, will be available for students to collect one week after grades are posted. Any work not collected by the first full week of the next semester or term will be shredded.

Technology Integration: Students will become knowledgeable about technology as it relates to each of the objectives covered in the course. Students will utilize technology through email, downloading documents and using Microsoft Word to create all written assignments; downloading documents and using Microsoft PowerPoint to review and present material as required; and identifying topics and locating literature for assignments as required. 
Students are responsible for checking their email accounts regularly and for downloading documents that may be sent to them for upcoming lectures. It is strongly suggested that students check their accounts the evening before each class meeting. 

ADA Statement: “The University of Montevallo provides equal opportunity to qualified students. If you have a disability (medical, physical, learning, psychological, etc.) and wish to request disability-related accommodations to complete course requirements, contact Disability Support Services (located in Main Hall, rear entrance; 665-6250). Course requirements cannot be waived, but reasonable accommodations may be provided based on disability documentation and course objectives. Accommodations cannot be made retroactively.”
--http://www.montevallo.edu/SSwD/FacultyResponsiblities.shtm

Grades of Incomplete: Grades of “I” (Incomplete) may be given only when students, because of circumstances beyond their control, are unable to complete course work that is due during the last 15 calendar days of long semesters and/or the last 5 days of the May and Summer terms. It is the student’s responsibility to make arrangements to complete remaining requirements. All incomplete work must be finished by a date determined by the instructor and not later than the conclusion of the next long semester; otherwise, an “I” grade automatically becomes an “F.”
At the instructor’s discretion, grades of “IP” (In Progress) may be given when students, because of circumstances beyond their control, are unable to complete requirements for practicum or internship during the semester. Students should not enroll in practicum or internship with an expectation that requirements will not be met by the end of the semester.

If a student is unable to complete the required number of contact hours, an “IP” will be considered only if the student is able to provide the instructor with a signed letter from the site supervisor documenting his or her agreement for the student to continue working with clients at the site after the semester ends, assumes liability for the student’s work during the time, and that he or she will provide the 1.0 hour of weekly individual supervision until the required number of hours is fulfilled. The missing hours must be completed by the end of the third week of the following semester. 
Plagiarism and Academic Honesty Policy: To claim as one’s own the ideas and words of another is plagiarism. Please consult with the instructor of this course if you are unsure about how to document sources. Plagiarism is defined as the following:

· using the exact words of another person’s work/writing without acknowledgement of your source through the use of quotation marks and correct citation/documentation;

· rephrasing a passage by another writer without giving proper credit;

· using someone else’s facts or ideas without acknowledgement;

· using a piece of writing for one course that was already used in a previous course (or in courses in which you are simultaneously enrolled) without express permission from both instructors to do so; and

· presenting fabricated or falsified citations or materials.

Cheating on exams is also an affront to the principle of academic honesty. At the very least, an assignment on which plagiarism or cheating has occurred will receive no credit, and an Academic Dishonesty Incident Form concerning the incident will be kept on file in the Office of the Vice President for Student Affairs. A plagiarist/cheater is also subject to failure in the course and/or appearance before the Justice Council.

Appendix B

Professional Dispositions

The performance of every student in the counseling program will be reviewed and documented each semester by all counseling faculty members. The basis of evaluation includes academic performance, professional dispositions, professional behavior and growth process in the program, and the acquisition of necessary skills to become ethical and competent counselors. Therefore, the student will:

· Exhibit and understand the importance of respectful, genuine, and empathic attitudes toward clients, thereby promoting client dignity, self-determination, and welfare.

· Exhibit and understand the importance of the ability to engage clients, acknowledging the unique nature and needs of individuals at all developmental levels and across cultures.

· Develop and value facilitative communication skills.

· Be aware of the importance of verbal and non-verbal communication.

· Demonstrate the ability to understand a client’s presenting problems or concerns.

· Acknowledge the importance of themes presented by clients as they relate to presenting concerns.

· Acknowledge the importance of conceptualizing client themes and problems within a theoretical framework, encouraging client growth and development to foster the client’s interests. 

· Exhibit and understand the importance of the development and implementation of treatment goals.

· Recognize the need to develop and articulate a personal theoretical approach for working with clients.

· Recognize the importance of assessment of the counseling process and relationship.

· Value knowledge of the organizational structure of counseling settings.

· Appreciate the need for program development.

· Exhibit professional dress and demeanor in accordance with practice settings.

· Value self-awareness and self-examination, and take responsibility for seeking professional help for issues that might impede one’s counseling practice.

· Understand, appreciate, and adhere to professional standards of ethics and practice.

· Recognize the importance of professional growth and development.

Appendix C
Theory Integration Paper Format
The intern will write an 8-page (minimum; no maximum) paper that integrates a discussion of his or her theoretical orientation and assessment of self in relationship to the theoretical orientation they see themselves using. 
More specifically, the paper should use the words in bold below as subsections. The words in parentheses describe what should be discussed and integrated into that subsection.
· Introduction (personal experiences, growth, and professional development during the internship, and theoretical orientation being used at this juncture in training)
· Counseling Relationship (how the theoretical orientation is affecting the counseling relationship)
· Case Conceptualization (how the theoretical orientation is affecting how cases are conceptualized)
· Intervention (how the theoretical orientation is affecting the manner in which intervention is approached)
· Served Populations (a description of the specific populations the student is serving and why)
· Professional Issues (how the theoretical orientation affects professional issues such as ethics, privacy, etc.)
· Conclusion (issues related to changes in self-knowledge, self-awareness, and personal growth; other conclusions you come to by virtue of the introspection reflected in this paper)

For this paper, it is permissible to write in the first-person perspective, using only the pronouns I me, my, or mine to refer to yourself in the paper. Do not use the words the author or the intern to refer to yourself. Please format the assignment as follows:

· Use any version of Microsoft Word to produce your document. Microsoft Word is available to you in the Malone Curriculum Center and in several other locations around the University.
· Include a cover page formatted to match page 16 of this syllabus. Please note that the page number which appears on the sample cover page included here should not be included on your title page—page numbers do not appear on the title page. 
· Use a header, starting on the second page that includes your name, then a colon, and then the words Theory Integration Paper. Please note that these words should not be italicized when you use them in your header. The header should be positioned in the upper right hand corner of the page as a separate insertion from the page number.  
· Use white paper, 1-inch margins all around, and Times New Roman 12-point font.  Use the Insert>Page Number function on Microsoft Word to insert page number in the upper right corner of the pages beginning on Page 2 of your document. Do not use the header function to insert the page number.
· Use left-justification throughout the document, and bold any section subheadings. 
List the references at the end in accordance with APA guidelines, but also cite the references in text as they are used, again in accordance with APA guidelines.

Title of the Work

Firstname Lastname
University of Montevallo
Course Number and Title of Course

Dr. Mary L. Bartlett

Date of Submission
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Tentative Course Schedule
(This calendar is tentative and may be altered by the instructor as needed)

August 28

Course Overview and Orientation
Due: Proof of Insurance (copy), Completed Site Agreement Signed by Intern and Site Supervisor, Site Supervisor’s Vita or Resume, Statement of Confidentiality, Prospectus, Site Placement Information with Directions from the university to your site. 
September 11

Personal & Professional Goals for Internship



Book Discussion 



Final Prospectus Due




Emergency Contacts and Procedures forms (completed entirely) 

September 25

Client Scenarios and Discussion Questions



Book Discussion

Instructor Video Tape and Transcript Due 
October 9

Discussion of Internship Experience



Book Discussion



Peer Video Tape Due: Submit Critique Form to Instructor
October 30

Discussion of Internship Experience



Book Discussion



Mid-term Activity Log and Theory Integration Paper Check




Due this Week in Individual Supervision with University Supervisor: 



Site Supervisor Mid-term Evaluation, 4 Counseling Tape Summaries 



(signed by site supervisor) 
November 6

Case Presentation—Treatment Plan Due



Case Presentation—Treatment Plan Due



Instructor Video Tape and Transcript Due
November 13

Case Presentation—Treatment Plan Due



Theory Integration Paper



Peer Video Tape Due: Submit Critique Form to Instructor

December 4

Discussion of Growth Process

Due this Week in Individual Supervision with University Supervisor: 

Activity Logs, 4 Counseling Tape Summaries (signed by site supervisor), 2 Peer Session Evaluations, Final Evaluation from Site Supervisor, Evaluation of Site Supervisor, and Evaluation of Site 
