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I. Course Description

This course explores the college admissions process, with emphasis on current issues confronting school counselors, application and admissions criteria for various types of colleges and college counseling for special student populations.  Students gain an understanding of the resources available to counselors in the college admissions process including print material, software, web sites and organizations.

II. Course Objectives

Students will be able to demonstrate knowledge of:

1. College admission choice theory
2. Psychological and family issues involved in the college admissions process
3. Admissions requirements for community colleges and public and private colleges/universities

4. College application timelines and deadlines

5. Counseling special populations (i.e., multicultural populations, international students, students with disabilities, gifted students and student athletes)

6. Resources available to counselors in the college admissions process (i.e., print materials, software, web sites and organizations)

7. Basics of college admission testing

8. Writing effective letters of recommendation

9. Making the most out of a college visit

10. Legal and ethical issues confronting the college counselor

11. Financial aid applications and process

12. The relationship between the Massachusetts Model for Comprehensive School Counseling Programs and the delivery of college admission counseling
13. The use of data in college admission counseling 
14. Professional organizations for college counselors

15. Current issues and controversies in college admissions

III. Required Text/Readings

Fundamentals of College Admission Counseling: A Textbook for Graduate Students and Practicing Counselors, Kendall Hunt, 2008. (Available from the instructor)

Course Reader (selected handouts and readings) (available at the Print Shop)
Special Needs

If you have a documented physical, learning or psychological disability on record with the Academic Success Center (748-3747), you may be eligible for reasonable academic accommodations to help you succeed in this course.  It is your responsibility to request such accommodations in advance and to provide appropriate documentation to the Director of Student Support Services.  Please let me know of your request as soon as possible so we can arrange for reasonable accommodations.

IV. Course Requirements

General

Class attendance and participation

Because of the design and nature of the course, class attendance and participation is imperative.  Failure to attend all classes will impact your grade.

Assigned readings

Relevant articles will be given to students to read in class or for homework.

Assignments (see attachments for detailed descriptions of each assignment)
1. Letter of recommendation (20 points)
You will create an original letter of recommendation for a student. A sample transcript and general information about a high school student will be provided to assist in this process. 

2. College Fair Visit Report (25 points)
You are to attend a local college fair and speak to students, parents and college representatives.  You will write a brief report detailing the layout, process and format of the program.  Additionally, you are to give your impressions of your experience, both good and bad, and suggestions for improvement.  
3. Final Project Outline (10 points)
Students must submit a detailed description of their final project. Final projects that have not been approved will not be accepted.

4. Classroom Guidance Lesson Plan (25 points)
You will prepare a classroom guidance lesson plan for a topic related to college admission counseling that can be delivered in a standard 45-50 minute class of middle or high school students.

5. Case study (50 points)
Under supervision, you will work with a college bound high school student (preferably a junior).   You will assess the student’s interests and needs, provide appropriate recommendations to research and a timeline in which this will be accomplished.  This information shall be typed and suitable to give to the student. 
6. Action Plan (10 points)
Students must create an action plan or personal growth vision describing their future in the college admission process.  Where do you want to be with your college counseling program in a year or two?  What goals do you have?  What topics do you want to explore further?

7. Final project (80 points)
This original project must be something that can be utilized in a school-based college counseling setting.  The project does not have to be implemented by the due date, but must be presented in a format that shows that the preparation is complete and is ready to use.  The final product must show understanding of the key concepts that are presented in the course. 
If you choose to organize a program, then you must have all of the components completed.  For example, if you wanted to organize a college fair, you must have all of the necessary letters, forms and details completed as part the information submitted for a grade.

Examples of projects include:


Power Point presentation for parents about financial aid including supporting handouts


College counseling resource guide


Internet based college search resource guide


College planning guide for parents


Organizing a multi-day college tour


Preparing a series of newsletters for seniors and parents

8. Final Project Presentation (10 points)
On the final day of the class, each student must present a brief overview of their project to the class.  The presentation should provide the basic components of the project and the intended outcomes.

V. Grading

Class attendance & participation


130 points

1. Letter of recommendation



20 points

2. College Fair Visit Report



25 points
3. Final Project Outline



10 points

4. Classroom Guidance Lesson Plan


25 points

5. Case study





50 points
6. Action Plan




10 points

7. Final project 




80 points
8. Final presentation




10 points 
TOTAL





365 points
VI. Office Hours

I will not have official office hours on campus, but rather, encourage you to contact me at work.  I will also be available immediately after class.







Monson High School







55 Margaret Street







Monson, MA 01057

413.267.4589 x 1107







bardwellr@monsonschools.com





 SCHEDULE 
	Date
	Topic
	Assignment Due

	Wednesday, September 3

	· Introduction and overview 

· Adolescent development theory 
· The role of the school counselor in college admissions 

· Professional connections
	

	Wednesday, September 10

	· College Choice Theory

· Working with parents, faculty & administrators
· Guest speakers
	FCAC Chapters  1, 3, 7 & 12

	Wednesday, September 17
	· Setting up a college counseling office

· Conducting the college search

· Resources to search for a college
· College Tours & Fairs 
· The counselor cycle

· Letters of recommendations
	FCAC Chapters 4, 14 & 20 


	Wednesday, September 24
	· NO CLASS – College Fair Visit 
	

	Wednesday, October 1
	· Parts of an application

· The essay

· Campus visits & interviews
	FCAC Chapters 19
Letter of Recommendation

	Wednesday, October 8
Meet in Computer Lab
	· Delivering classroom guidance lessons

· Computer & electronic resources
	FCAC Chapter 6
College Fair Visit Report

	Wednesday, October 15
	· Using Data

· Standardized testing
	FCAC Chapter 5 & 18

	Wednesday, October 22

	· Admissions decisions
· Alternatives to college 
	FCAC Chapters 16 
Final project outline

	Wednesday, October 29
	· Working with special populations

· Student athletes

· Military academies 
	FCAC Chapters 8, 9 & 10
Lesson Plan

	Wednesday, November 5
	· Financial Aid
	FCAC Chapter 21

	Wednesday, November 12
	· Ethical Issues
· Massachusetts State College & University policies
	FCAC Chapter 2 & 11 
Case Study

	Wednesday, November 19
	· The Mock Admissions Game 
	FCAC Chapter 17
Action Plan

	Wednesday, November 26
	· NO CLASS - Thanksgiving Break
	

	Wednesday, December 3

	· Putting it all together – Guest Speakers
	FCAC Chapter 13 & 15
Final Project

	Wednesday, December 10

	· Final project presentations
· Evaluation
	Final Project Presentation 


Please note:  This is a tentative schedule and is subject to change at the discretion of the instructor.
